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Business Development and Partnerships Manager

Location of Assignment:	JA Africa Regional Operating Center
52 Jungle Road, East Legon Accra 
Duration:				One year renewable, w/ initial 3-month probation
Employee Status:			Full time
Hours:	8:30am – 5pm (40 hours/week, with additional hours as required
Supervisor:	        		JA Africa CEO

About JA 
Junior Achievement (JA) is one of the largest global nonprofit organizations dedicated to empowering young people to own their economic success by enhancing the relevance of education. Through programs in our three core areas of work readiness, financial literacy and entrepreneurship, JA enhances the ability of young people to realize the opportunities and realities of work and life in the 21st century. JA Africa is one of six JA Worldwide® Regional Operating Centers. Today, there are 14 active JA Member Nations in Sub-Saharan Africa, and collectively they reached more than 260,000 in 2017/18.

Position Overview		
The Business Development Manager/Fundraiser will support the CEO in resource mobilization for JA Africa. This role will be responsible for generating leads and turning them into opportunities for revenue, contacting potential funders via telephone, email and face to face meetings, working to KPI’s and revenue targets as set by the Board, arranging meetings with prospects in order to increase program value and impact, negotiating grants with potential funders and closing grants, identifying opportunities for new business, paying attention to competitors and collaborators and their activities within the sector, building long term relationships with new and existing donors and sponsors, ensuring all administration relating to grants are completed effectively, working closely with other departments and finding opportunities to cross sell.

Specific Functions:
· Identifies revenue leads by researching industry and donors and related events, publications, and announcements; tracking funding agencies and their accomplishments
· Locates or proposes potential grants by contacting potential partners; discovering and exploring opportunities
· Screens potential business deals by analyzing funder strategies, grant requirements, potential, and financials; evaluating options; resolving internal priorities; recommending project proposals
· Develops negotiating strategies and positions by studying integration of new opportunity with JA’s strategies and operations; examining risks and potential; estimating funders' goals
· [bookmark: _GoBack]Writes grant proposals in coordination with programs and finance desks and closes new grants by coordinating requirements; developing and negotiating contracts; integrating contract requirements with business operations
· Protects organization's value by keeping information confidential
· Updates job knowledge by participating in educational opportunities; reading professional publications; maintaining personal networks; participating in professional organizations
· Enhances organization reputation by accepting ownership for accomplishing new and different requests; exploring opportunities to add value to job accomplishments
· Negotiating grant contracts; preparing contracts; following company processes
· Building trust and long-term relationships with potential donors
· Managing records of grants, revenue, and other important data
· Making professional decisions in a fast-paced environment
· Cultivating positive interactions and relationships with funder Program Managers to evaluate grant writing strategy and results.

Qualifications: 
· Bachelor’s degree in business administration, international development or related field
· At least 5 years of previous experience in fundraising, grant writing or corporate sales, customer service, administration, or related field
· Goal-oriented, organized, team player
· Able to analyze data and translate results into better solutions
· Excellent verbal and written communication skills
· Able to multi-task, prioritize, and manage time effectively
· Self-motivated and self-directed
· Experienced at compiling and following strict budgets
· Experienced at preparing and presenting quarterly goals and forecasts for future projects
· Creative problem solver who thrives when presented with a challenge
· Demonstrated and proven sales/revenue results
· Proficient computer skills, Microsoft Office Suite (Word, PowerPoint, Outlook, and Excel)
· Fluent communication in person, on the phone, and in email

Desired:
· Knowledge of social entrepreneurship and youth economic empowerment
· JA leadership or equivalent experience with successful track record in all aspects of international NGO operations
· Proficiency in French


How to Apply

Send a cover letter and CV/resume to info@ja-africa.org 
Include title in email subject line

The above statements are a description of the general nature and level of work being performed or to be performed.  They are not intended as an exhaustive list of all responsibilities, duties and skills required of personnel so classified.
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